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3ATBEP/I’KEHO

pimeHHs YepkacbKoi MiCbKOI pagu

Bim« 09» 06 2022 p. Ne 25-9
PET'JIAMEHT

HenmapramenTty «lleHTp HaZaHHS AAMIiHICTPATUBHUX MOCIAYr» YUepkachbkoi
MiCBKOI paau

3arajibHA YacTHHA

1. Ile#t pernmaMeHT BU3HAYa€ MOPSIOK opraHizaiii podotu nenapramenty «Llentp
HaJlaHHS aJAMIHICTPAaTUBHUX Tocayr» Yepkacbkoi Mickkoi pamu (mami — ITHAII,
IICHTP), HOro TEPUTOPIAILHOTO MiAPO3ALTY, TOPSAAOK AiK aaminicTparopiB [THAIT Ta
iX B3aeMO/Ii1 13 Cy0’€KTaMu HaJlaHHS aJIMIHICTPATUBHUX TOCIIYT.

2.Y pernamMeHTi TEpMiHM BXKHMBAIOThCS y 3HAYCHHI, HABEJACHOMY B 3aKOHI
VYkpainu «IIpo agMiHICTpaTUBHI TOCITYTH.

3. Haganns anpminictparuBaux nocayr B LIHAII 3aiiicHIOETBCS 3 TOTpUMaHHIM
TaKuX MPUHITUIIIB:

BEPXOBEHCTBA IPaBa, y TOMY YUCJIl 3aKOHHOCTI Ta IOPUINYHOI BU3HAYEHOCTI;
CTaO1ILHOCTI;

PIBHOCTI TIEpE] 3aKOHOM;

BIJIKPUTOCTI Ta MPO30POCTI;

ONEPAaTUBHOCTI Ta CBOEYACHOCTI;

JOCTYIHOCTI 1H(hopMarlii Ipo HaJaHHS aAMIHICTPATUBHUX MOCIYT;
3aXUINEHOCT] MEPCOHAIBHUX JIAHUX;

parioHaJIbHOI MiHIMI3aIlli KUIBKOCTI JOKYMEHTIB Ta MPOIEAYPHUX [iH, IO
BUMArarThCs JIs1 OTPUMAHHS aIMiHICTPATUBHUX MTOCIIYT;

HEYTEePEHKEHOCTI Ta CIIPaBEIJTNBOCTI;
JIOCTYITHOCTI Ta 3pYYHOCTI JiJisi CyO’€KTIB 3BEPHEHHS.

4. THAII y cBoilt misuibHOCTI KepyeThecsi KOHCTUTYIIEIO Ta 3aKOHAMU Y KpaiHW,
aktamu [Ipesunenta VYkpainum 1 Kabinery MinictpiB VYkpaiHnu, pileHHIMA
IICHTPAJbHUX Ta MICIICBUX OPTaHiB BUKOHABYOI Blaau, Uepkachkoi MiCBbKOI paau Ta ii
BUKOHABYOTO KOMITETY, osioxkeHHAM mpo LIHAIT a Takox 1M periiaMeHToM.



Bumoru n1o npuminieHHs,
B IKOMY HAZAKOTHCS AJAMIHICTPATHBHI MOCJIYTH

5. IHAIT nns 3pydHOro HajJaHHS aJAMIHICTPATUBHUX IOCIYT PO3MIIIYETHCS B
IEHTpaldbHI  vyacTWHI  Micta  Yepkach 3  pPO3BHHYTOI  TPAHCIIOPTHOIO
iH(ppacTpyKTypoIo 3a axpecoro: Byi. brnarosicua, 170, M. Uepkacu.

Ha Bxomi mo mpumimenus I[HAII po3mimyerbes iHdoOpMaliiiiHa BHBICKA 3
no3HaueHHsAM «lleHTp HamaHHsA aaMIHICTPAaTHUBHHUX IMOCIYr» Ta Tpadikom ioro
po0oTH, sIKe TyOIIOETHCS Y TAKTUJIBHOMY BUTIISLAL mpudToM bpaiins.

Bxin no mnpumimenns IIHAII oOnamroBanuit mangycamu s ocid 3
0OMEXeHHMMH (DI3UYHUMHU MOKIUBOCTSAMHU, @ TAaKOX MICISIMH JIIT THMYacOBOI'O
PO3MIMIEHHS JUTIIHX KOJISICOK.

[Mpumimennss [MHAII oGnamToBaHo 3  JOTPUMAHHSIM  BUMOT  IIOJIO
IHKJIFO3UBHOCTI OyJliBeNIb 1 CHOpYZd, nependadyeHux Jlep:kaBHUMH OyAiBEIbHUMU
Hopmamu J[bH B.2.2-40:2018.

Ha mnpunermii Teputopii nependaydaeTbcss Miclie g O€30IIaTHOI CTOSIHKU
aBTOMOOUIBHOTO TpPAHCIOPTY CyO’€KTIB 3BepHEHHA. Ha mnpuiernux ByJIULsSX
PO3MILLYIOTHCS BKa31BHUKH, HA IKMX 3a3HAYAETHCS MICLIE PO3TAILyBaHHS LIEHTPY.

6. [IpumimneHHs MOAINISETHCS HA BIIKPUTY Ta 3aKPUTY YACTUHHU.

VY BIOKpUTIA YacTUHI 31MCHIOEThCS MPUKHOM, KOHCYJIbTYBaHHSA, 1H(POPMYyBaHHS
Ta 00ciyroByBaHHs cyO’ektiB 3BepHeHHs mpairiBHukamu [HHAIL Cy0’exktn
3BEpHEHHS MalOTh Oe3MepeIKoAHNN 1ocTym 10 Takoi yactunu [THAIIL.

BinkpuTa yacTuHa BKIIIOYAE:

CEKTOp NPUHOMY;

CEKTOp 1H(POPMYBaHHS;

CEKTOp OYIKYBaHHS;

CEKTOpP 0OCITyrOBYBaHHS.

BiakpuTta yacTuHa pO3MINIYETHCS HA TIEPIIOMY MOBEPCi OyaiBIi.

3akpuTa YacTMHA TPU3HAYEHA BUKIIOYHO ISl OMpAIfOBAHHS JIOKYMEHTIB,
MOIIITH, HAJAHHS KOHCYJbTAIlld 3 BUKOPUCTAHHSM TEJIEPOHHOTO 3B’S3KY, a TaKOXK
30epexeHHs JOKYMEHTIB, CIIPaB, )KypHAJIIB 00MIKYy/peecTparllii (pO3MIIIeHHS apXiBy).

Bxin 10 3akpuToi yacTUHU Cy0’€KTaM 3BEPHEHHS 3a00pOHSIETHCS.

3akpuTa YacTMHA MOXE PO3MIINIYBAaTUCS Ha I1HIIMX TOBEpXaxX, HIXK BIIKPHUTA
YaCTHHA.

7. Cextop mpuiioMy OOJIAIITOBYETHCSI MPH BXOAl JO0 TNPUMIIICHHS. Y HBOMY
3MIMCHIOETHCS 3arajibHe 1HPOPMYBAaHHS Ta KOHCYJIbTYBaHHS Cy0’ €KTIB 3BEpPHEHHS 3
NUTaHb POOOTH LICHTPY.

8. CexTop iH(MOpPMYyBaHHS OOJIAIITOBYETHCS 3 METOI0 O3HAWOMIICHHSI CyO’ €KTIiB
3BEPHEHHS 3 TTOPSAIKOM Ta YMOBAMH HaJaHHS aIMiHICTPATUBHHUX TOCIYT.

VY cektopi iHPoOpMyBaHHS pO3MIIIYIOThCS 1H(OPMAIIIMHI CTEHAHM, a TAKOX y pasi
MOXJIMBOCTI 1H(OpMaIlIifHI TepMIHAIHM B 3pyYHOMY JJIsI TIEPErJISIAY MICI, IO MICTSTh



aKTyaJbHy, BUYEPIHY 1H(pOpPMAIlI0, HEOOXIAHY I OJIEp)KaHHS aJMIHICTPATHBHUX
MOCITYT, a TaKoX iHGOpPMAIliI0 MIOA0 MOXKIMBOCTEH OTpUMAaHHS TMOCITYr OH-JIAH B
CICKTPOHHOMY  BUIIIAL, 1HMOpMAali 100  3AIMCHEHHS  KOHCYJIhTYBaHHS
nianpueMiiB  («/is. bizHec») (y pa3l IpoBeACHHS TaKOro KOHCYJIbTYBaHHS B
NPUMIIICHHSAX IIEHTPY), 1HGOPMAIlI0 II0J0 3AIMCHEHHS TIpUioMy CyO’ €KTIB
3BEpHEHHS 3 HaJaHHs 0e30IUIaTHOI MpaBoOBOi JomomMoru (y pasi MpOBEIEHHS TaKOTro
NpUiioMy B TPUMIIICHHSIX IIEHTPY), a TaKoXX I1H(QOpMAIlil0 IIOA0 EJIEKTPOHHOTO
ypSAIyBaHHS Ta €JICKTPOHHOI JEMOKpaTii, PO3BUTKY IU(PPOBUX HABUYOK Ta MU(POBHUX
npaB rpomajasiH, UU(poBUX iHHOBaIM Ta TexHoyorid. CekTop 1HPOPMYBaHHSA
00JIAIITOBYETHCS CTOJIAMU, CTUIBLAMHM, TelepoHamu, GaKCUMUIBHUMU arapaTaMu Ta
3a0€3MeuyeThCSl KAaHIEIAPCHKIMHU TOBapaMHu JIsl 3alTOBHEHHS Cy0’€KTaMH 3BEpHEHHS
HEOOX1THUX IOKYMEHTIB.

9. CexTOop OUIKYBaHHS PO3MIIIYETbCS B MPOCTOPOMY TMPHUMIMICHHI Ta
00JlafHAaHUN aBTOMATH30BAaHOK CUCTEMOIO KEPYBAHHS YEPIOr0, CUCTEMOIO 3BYKOBOIO
1H(QOpMyBaHHSI OCI0O MOXWJIOTO BIKY Ta THUX, II0 MalOTh MHpoOIeMH 13 30poM. Y
OPUMILIEHHSAX UEHTPY, HOT0 TEPUTOPIATILHOMY MHIAPO3JLI1 CTBOPIOIOTHCA YMOBH IS
OIUIaTh CyO’€KTaMU 3BEPHEHb AJMIHICTPATUBHOTO 300py (30KpeMa, pO3MILIYIOThCS
OaHkomaTH, IaTLkHI TepMmiHanu (y Tomy uucial POS-tepMiHamu, MOporpamHo-
TE€XHIYHI KOMIUIEKCH CaMOOOCITyTOBYBaHH).

10. Cextop 0OCIyroByBaHHS YTBOPEHHH 3a TPUHIMUIIOM BIJIKPUTOCTI
PO3MIILLEHHA poOouYnx Miclb. JlJIg MIBUAKOTO OOCIYrOBYBaHHS CyO’€KTIB 3BEPHEHB
po0odl Miclsl aJAMIHICTPATOPIB MOXKYTh PO3MOAUISITHCS 3a NMPUHLUIIOM MHPUAOMY 1
Bujadi nokyMeHTiB. KoxkHe poOoue Micuie it mpuiiomy CcyO0’€KTIB 3BEpHEHHS
MOBUHHO MaTH 1H(OpPMAIHY TaOJHuYKy 13 3a3HAUYCHHSIM HOMEpa TaKOTro MICI,
Npi3BHIIA, IMEHI, IT0 0aTHKOBI Ta mocaau aaMminicTparopa [THAIL.

11. Ilnoma cexkTopiB OUIKYBaHHS Ta OOCIyrOBYBaHHS IIEHTPY, HOTO
TEPUTOPIATBLHOTO MiAPO3ALTY TOBUHHA OYTH JTOCTAaTHBOIO JIJIs 3a0€3MeUeHHS 3pYIHUX
Ta KOM(POPTHUX YMOB JUIsl PUMOMY CyO’€KTIB 3BEpHEHHS 1 poOOTH aAMIHICTPaTOPiB
[THAII.

12. Ha indpopMamiifHuX cTeHAaxX Ta 1HPOPMaLIMHUX TEpMIHAJIAX PO3MIMIYETHCS
1H(dopMarris, 30kpema, mpo:

HallMEHYBaHHS LEHTPY, HOro MICIE€3HAXO/HKEHHSI Ta MICLE3HAaXOJKEHHsS HOro
TEPUTOPIATHLHOTO MIAPO3LTY, HOMEpH Tene(OoHIB s JAOBIIOK, (hakcy, aapecy BeO-
CalTy, €JICKTPOHHOI MOIITH;

rpadik poOOTH LIEHTPY, HOr0 TEPUTOPIATBLHOTO MIAPO3ALTY (MPUHOMHI JIHI Ta
TOJIUHU, BUX1AHI JAH1);

nepesiKk  aAMIHICTpAaTUBHUX TOCHIYT, SIKI HaJalThCs 4Yepe3 LEHTp, Horo
TEPUTOPIATIBLHUN MIIPO3ALT Ta BIAMOBIAHI 1HPOPMAIIHI KAPTKU aJAMIHICTPATUBHUX
IIOCJIYT;

CTPOKH HaJIaHHA aIMIHICTPATUBHUX TOCIYT;

0JIaHKU 3asIB Ta IHIIUX JOKYMEHTIB, HEOOX1THUX JIsl 3B€PHEHHS 32 OTPUMAHHIM
aJIMIHICTPATUBHUX MOCYT, a TAKOXK 3Pa3KH iX 3aIlIOBHCHHSI,

MJIATIKHI PEKBI3UTH IS OTUIATH TUIATHUX aJIMIHICTPATUBHUX MOCIYT;

CYMyTHI TIOCJIYTH, sIK1 HaJaroThes B ipuMiieHHi [[HAITT,



npi3Buie, iM’s, 1mo OarbkoBi koopauHatopa IIHAII, xonTakTH1 TenedoHw,
aipecy eNeKTPOHHOI MOIITH;

KOPUCTYBaHHS 1HPOpMAIIHHUMH TEpMiHATIAMU;

KOPUCTYBaHHS aBTOMaTU30BAHOIO0 CUCTEMOIO KEPYBAHHS YEProlo;
nojoxxeHHs npo [{THAIT;

pernament [THAII.

13. Ilepenik aAMIHICTPAaTUBHUX TIOCAYTr, sAKI HamaroTbes uepe3d [IHAII
PO3MIIIAETBCA Y JOCTYIMHOMY Ta 3pYYHOMY JUIsi CyO’€KTIB 3BEPHEHHS MICIII.
AJIMIHICTpATHUBHI TIOCIYTH B MEPEIIKY TPYNYIOThCS 32 MOJICIUIIO KUTTEBUX CUTYaIlii
Ccy0’eKTIB 3BepHEHHsS Ta/abo cdepaMu NPaBOBIIHOCUH (3aKOHOJABCTBa), Ta/abo
cy0’ekTamMH HaJlaHHS aJIMIHICTPATUBHUX MOCIYT.

[lepemik aaAMIHICTPaTUBHUX IOCIYT, SIKI HAJAlOTbCS 4YEpe3 TEePUTOpPiaIbHHIMA
MIIPO31T LEHTPY 3aTBEPIKYEThCA UepKachbKOI MICBKOIO pajiol0 3 ypaxyBaHHSIM
noTped cy0’€KTIB 3BE€pHEHHS.

14. bnanku 3asB, HEOOXIJHI JJII 3aMOBJIEHHS aJMIHICTPATUBHUX IOCHYT,
PO3MINIYIOTECA Yy CEKTOpl 1H(POPMYBaHHSI Ha CTEHJax-HaKoMUYyBadyax abo cTenaxax
13 BUIBHUM JIOCTYIIOM JI0 HUX Cy0’€KTiB 3BEpHEHHSI Ta Ha BEO-CalTI UEHTPY.

15. OcobaM 3 IHBAIIJHICTIO Ta IHIIMM MAJIOMOOUIBHUM TIpyNaM HaceIeHHs
3a0e3MeuyeThCsl BUIBHUWA JOCTyn A0 1H(popmalli, 3a3Hau€HOl B I[bOMY pPO3ALJIL,
HUIAXOM PO3MIIIEHHs OyKieTiB, 1H(GOpMAaIiiiHUX JIMCTIB Ha CTEHAAX, IHIIUX
HEOOXITHUX MaTepianiB, HaapykKoBaHUX wmipudTom bpaiina. Y pa3l MOXKIMBOCTI Ha
iH(opMaIIiHUX ~ TEepMIHAJaX  pPO3MILIYETbCSl  TrojocoBa  1H(opmamia  Ta
BiJleoiH(pOpMaITis, a TaKOX 3IACHIOETHCS 1HPOPMYBAaHHSA B IHIIUNA CHOCIO, SIKUU €
3pY4YHUM JJisi 0Cci0 3 1HBAJIAHICTIO, 30KpeMa 0ci0 3 MOPYHIEHHSMH CIyXy, 30py, Ta
THITUX MAJIOMOOUTEHUX TPYT HACETICHHS.

Jlnst 3a0e3nedeHHs] HaJaHHS aIMIHICTPATUBHUX IOCIYT Cy0’€KTaM 3BEpHEHHS,
Kl € TIIYXUMH, HIMUMU a00 TIyXOHIMHUMHU, O pOOOTH LIEHTPY MOXKE 3aIy4aTHCS
IIEPEKIIAIAY KECTOBOI MOBH.

16. YV pa3i HamaHHs aMIHICTpATUBHUX IMOCIYT Yepe3 IEHTP KOHCYJbTAIlli 3
NMUTaHb HAJAHHSA TaKUX TOCIYT MTPOBOIATHCS (y TOMY 4YHCII TpeIcTaBHUKAMU
Cy0’eKTiB HAaJaHHA aJMIHICTPATUBHUX IMOCIAYr) BHKIIOYHO Yy MEHTPi, HOro
TEPUTOPIATLHOMY ITiIPO3ILITI.

IndopmaniiiHa Ta TEXHOJIOTIYHA KAPTKHM AAMIHICTPATUBHUX MOCJIYT

17. Yepkachka MichKa pana, a Takox aupektop IITHAII 3rigHo 3 mporuenyporo
MOXXYTh BHOCUTH Cy0’€KTOBI HaJaHHS aMIHICTPATUBHOI MOCIYTH MPOMO3UIi 11010
HEOOXI1THOCTI BHECEHHS 3MIH JI0 3aTBEp/KEHUX 1H(HOPMALINHUX Ta TEXHOJOTTYHHX
KapTOK aAMIHICTPATUBHUX MOCIYT (y TOMY YMCIl JJs JOKYMEHTIB J103BUIBHOIO
xapaktepy y cdepi rocrnoaapchbKoi isuibHOCTI).

18. YV pasi BHECeHHs 3MIH J0 3aKOHOJABCTBA I[0JI0 HAJaHHS aJMiHICTPATUBHOI
noc)IyT ¢y0’€KT 11 HaJIaHHS CBO€YACHO iHPOpMYeE Mpo e YepkacbKy MIChKY paay Ta
nupektopa [ITHAII, ta Hagae oHOBJIeH] 1H(OpMAIIiiHI Ta TEXHOJIOT14YHI KapTKH 3T1IHO
13 3aKOHOJABCTBOM.



Pob6oTa indopmaniiiHo-KoHCcyabTaninHoro migposairy IHHAII

19. Jlns  HagmaHHA  JIOMOMOTH  CyO’€KTaM 3BEpPHEHHS Yy KOPHUCTYBaHHI
iH(hOpMaIlIHHUMHU TepMiHATAMH Ta aBTOMAaTH30BaHOIO CHCTEMOIO KEPYBaHHS Yeprolo,
KOHCYJbTYBaHHS 13 3arajbHUX TNHTaHb OpTraHizamii poOOTH IEHTPY Ta MOPSAKY
npuiioMy CcyO0’€KTIB 3BEpHEHHS y IIEHTpPl MOXKE YTBOpIOBaTHCA 1HGOpMAaIlIHHUI
P03

IndopmaniitHo-koHcynbTamiiauii miaposaut LHIHAIT takox:

iHGOpMYy€e 3a YCHUM KIONOTAHHSIM CYO’€KTa 3BEPHEHHS TMPO HAJIECKHICTDH
MOPYIIEHOTO HUM MUTAHHS BIJMOBIIHO 10 KOMIIETEHIIIT;

KOHCYJIbTYe CyO’€KTIB 3BEpHEHHS IIOJAO TMOPSIKY BHECEHHA  IUIATH
(aIMIHICTPAaTUBHOrO 300pYy) 3a HaJlaHHA IJIATHUX AJIMIHICTPATUBHHUX MOCIYT, HAJa€e
1H(OpMaIIIO PO MIIATIXKHI PEKBI3UTH JJIS CILIATH aAMIHICTPAaTUBHOTO 300pYy;

HaJae€ 1HIIy 1H(OpMAIliI0 Ta JOIMOMOTY, 110 HEOOXI1JHI Cy0’€KTaM 3BEpHEHHS 0
IpUIOMY iX aIMIHICTPATOPOM.

20. Yepkachka MiChbKa pajia CTBOPIOE Ta 3abe3medye poOOTy OKPEMOTO PO3IiTY
Ha CBOEMY BeO-MOpPTaJIL, 1€ pO3MINLYEThCS 1HPOpMAILis, 3a3HaYeHa B MyHKTI 12 nboro
periiaMeHTy, a TakKoX BiAOMOCTI mpo wmicue po3zramyBanHs LHAIL, nanOmmxyi
3YIUHKH TPOMAJChKOrO0 TPAHCHOPTY, MIA’i3HI MUIAXH, MICUS MNapKyBaHHS, 1HIIY
KOPHUCHY ISl Cy0’€KTIB 3BEpHEHHS 1H(OpMAIiIO.

21. Indopmariisi, sgKka pO3MINIYEThCS B MPUMIIICHHI J€  HAJAIOTHCS
aJIMIHICTpATHBHI IOCIYTH Ta Ha BeO-CaiiTi, HOBUHHA OyTH aKTyaJIbHOIO 1 MOBHOIO.

[Hdopmartis Ha BeO-mopTasii Mae OyTH 3pYYHOIO JIJIsl TIONIYKY Ta KOTIIOBaHHSI.

22. Cy0’extam 3BepHeHHs, siki 3BepHynucs no [{HAII, ioro tepuropiaibHOTO
MIPO3AUTY 3 BHKOPUCTAHHSM 3ac00IB TEJIEKOMYHIKAIIMHOTO 3B’S3Ky (Tenedony,
CJIEKTPOHHOT TOIITH, IHIIMX 3aco0IB 3B’A3KY), 3a0€3MeUyeThbCsl MOMIMBICTh
OTpUMaHHs 1H(poOpMaIi Mpo HAAAHHS AJAMIHICTPATUBHUX TMOCIYT Yy CIOCIO,
aHAJIOTTYHUM Ccroco0y 3BepHEHHs, a00 B IHIIMNA BUOpaHUU Cy0’€KTOM 3BEpPHEHHS
cnocio0.

KepyBanns ueprorw B IIHAII

23.3 wMeTor0 3a0e3MeueHHs 3PYYHOCTI Ta OMNEPAaTUBHOCTI OOCIYrOBYBaHHS
Ccy0’€KTIB 3BEpPHEHHS Yy IEHTPI Ta MOTO TEPUTOPIAIBHOMY MiJPO3ILTl BXXHBAIOTHCS
3aXOAM Ui 3armo0iraHHs YTBOPEHHIO YepTH, a Y pasi il yTBOPEHHS - JJIS KepYBaHHS
Yeproxo.

24.Y npuminieHHi, A€ HaAAAIOThCS aAMIHICTPATUBHI IOCIYTH OpraHi30BaHO
aBTOMaTU30BaHe KepyBaHHS 4eproro. Cy0’eKT 3BepHEHHA Il TIpUiloMy
aaminictparopom [THAII peectpyeTbes 3a AOMOMOrow TepMiHalia B TakKid CHUCTEMI,
OTPUMYE BIAMOBITHUM HOMEDP Y Uep3l Ta OUiKye Ha IPUHOM.

25. B IHHAII Ta #oro TteputopiaJbHOMY IIJIPO3I1JI MOXE 3A1MCHIOBATHUCH
nonepeaHii 3anuc cy0’eKTiB 3BEpHEHHS Ha MIPUHOM 110 aJMIHICTpAaTOpa Ha BU3HAYCHY
naty Ta 4ac. llomepenmHili 3amuc MOKe 3IIHCHIOBATHCA MUIIXOM OCOOHCTOTO



3BepHeHHs 10 [THAII Ta/abo enekTpoHHOI peectpailii Ha BeO-caiti ctopinii [THAII.
[TpuiioM cy0’€KTiB 3BepHEHHS, SIKi 3apEECTPYBAJIKCS MIISXOM MOIMEPETHBOTO 3aIHCY,
3MIACHIOETHCS y Yac, Ha KU 3alUCaHO 3asBHUKA.

26. ITHAIT wMoxxe 3aiiiCHIOBAaTH KEpyBaHHS 4Yeprord B IHIIUK CIrocio,
rapaHTyH4u JOTPUMAaHHS MPUHIIUITY PIBHOCTI Cy0’€KTIB 3BEPHEHHS.

IpuitnaTTa 3asaB4 Ta iHMUX 10KyMeHTIiB y ITHAII

27. IIpuitHATTSA BiJ CyO’€KTa 3BEpHEHHS 3asB Ta 1HIIMX JOKYMEHTIB, HEOOX1THUX
JUIS. HaJlaHHS A MIHICTPATUBHOI IMOCIAYTH (Jaji - BXIJHUW IMaKeT JIOKYMEHTIB), Ta
MOBEPHEHHS JOKYMEHTIB 3 pe3yJIbTaTOM HaJaHHS aJIMIHICTPATUBHOI MOCIyrH (Jam -
BUXITHUN TIaKeT JOKYMEHTIB) 3IiiCHIOEThCS BukiIogyHO B [IHAII Ta iioro
TEPUTOPIATLHOMY IIIPO3ILII.

28. IlpuiiHATTS BiA CyO’€KTIB TOCIOJApIOBAaHHS 3asB MPO BUIA4y JOKYMEHTIB
JO3BUIBHOTO XapakTepy Ta JOKYMEHTIB, W0 JOJAlOThCs JO Hei, JeKiiaparii
BIIMOBIJHOCTI MaTeplaibHO-TEXHIYHOT 0a3u BUMOTraM 3aKOHOJAaBCTBa, BHJaya
(mepeodopmiieHHs, Buaada AyOJiKaTiB, AaHYJIOBAHHS) JOKYMEHTIB JI03BLIBHOIO
XapakTepy, K1l opopMIIeHI PETIOHAIBHUMU Ta MICIICBUMHU JO3BUIBHUMU OpraHaMu, Ta
3apeeCTPOBAHMX JIEKJIapallid 31MCHIOIOTHCSA BIANOBIAHO 10 3akoHy Ykpainu “IIpo
JO3BUIbHY CUCTEMY Y c(epl TOCIOAAPCHKOL TISIIBHOCTI .

29. Cy0’eKT 3BEpHEHHS Ma€ MPaBo MOAATH BXiMHUN makeT AokyMeHTiB B [IHAITI
(floro TepuTOpIAIBHUI TIAPO3/A11) 0OCOOUCTO, Yepe3 YIOBHOBAXXEHOIO MPEICTABHUKA,
HaJICIaTh MOro TOIITOK (PEKOMEHJOBAHUM JIMCTOM 3 OINKUCOM BKJIAaJCHHs) a0o B
nepeadadeHux 3aKOHOM BHIMAJKax 3a JOMOMOTOK 3acOo0IB TEICKOMYHIKAIIHHOTO
3B’SI3KY.

3asBa I OTpPUMAaHHS aJAMIHICTPATHBHOI TOCIYTrH B EJIEKTPOHHIN (opmi
NnoJaeThbes uepe3 C€IWHUN Jep’KaBHUN TMOpPTan aJMIHICTPATUBHHUX TMOCIYT, Y TOMY
YUCJIl uYepe3 IHTEeTrpoBaHl 3 HUM I1H(OpMaIlHI CHUCTEeMH JEepKaBHUX OpTaHiB Ta
OpraHiB MiCIICBOTO CAMOBPSITyBaHHS.

30. YV pa3i konmu BXiAHUH TAKeT JOKYMEHTIB IIOJA€THCS YIIOBHOBAKCHUM
MPEJACTAaBHUKOM Cy0’€KTa 3BEpHEHHS, MPE IBISIOTHCS JOKYMEHTH, IO MOCBIIYYIOTh
0co0y MpeJCTaBHUKA Ta 3aCBITIYIOTh HOTO ITOBHOBAKECHHSI.

31. AnMmiHicTpaTop ILEHTPY TEpPEBIpsie  BIAMOBIAHICT, BXITHOTO  TAKeTa
JIOKYMEHTIB 1H(pOpMAIIiifHIN KapTIi aaMiHICTPATUBHOI MOCIYTH, Y pa3i moTpedu Hamae
JIOTIOMOT'Y Cy0’€KTOBI 3BEpHEHHS B 3allOBHEHHI OJlaHKa 3asBH. Y pasi KoiH Cy0’ €KT
3BEpHEHHSI TPUITYCTUBCS HETOYHOCTEW a00 MOMMIIKM TijJ 4Yac 3arOBHEHHs OJlaHKa
3as1BU, aIMIHICTPATOp MOBIIOMIISIE CyO’ €KTOBI 3BEPHEHHS PO BIAMOBIAHI HEAOIIKU Ta
HaJla€ HEOOX1IHY J0MOMOTY B X YCYHEHHI.

32. Anminictparop IIHAII ckiamae omuc Ta JUCT MPOXOIKEHHS BX1JIHOTO
NaKkeTa JOKYMEHTIB, y SIKOMY 3a3HaudaloThCsl 1H(OpMalis Mpo 3asiBy Ta MepesiK
JIOKYMEHTIB, JJOJIaHUX CY0’€KTOM 3BEPHEHHSI /10 Hed.

33. Cy0’eKTOBl 3BEpHEHHS HANAE€ThCS NPUMIPHUK OIKCY BXIJHOIO I1aKeTa
JIOKYMEHTIB 3a IIJMUCOM 1 3 IPOCTABJICHHSAM IIITaMIla BIMOBIIHOTO aJMiHICTpaTopa
[THAII, a Ttako»x BIAMITKH MpO JaTy Ta 4yac Horo ckiagaHHs. Jpyruil mpuMipHUK
ONHUCY BXIJHOTO MakeTa JOKYMEHTIB 30epiraeTbcsi B MaTepianax CIpaBH, a y pasi



saiicnenns B [IHAII enekTpoHHOro JTOKYMEHTOOOITY - B €JIeKTPOHHIN (hopMi.

34. AnmiHicTparop TiJ Yac OTPUMAHHS BXIJIHOTO TIakeTa JIOKYMEHTIB
3000B’s3aHUM 3°SICyBaTU NPUUHATHUN JUIsI Cy0’€KTa 3BEPHEHHS CHociO Horo
MOBIJIOMJICHHSI TIPO Pe3yJIbTaT HaJaHHS aIMIHICTPATUBHOI MOCIYTH, a TaKOX CIOCIO
nepeaadi cy0’e€KTOB1 3B€pHEHHS BUX1JTHOTO TaKeTa JIOKYMEHTIB (0COOHUCTO, 3aco0aMu
MOIITOBOTO a00 TEJIeKOMYHIKAIIIHHOTO 3B’SI3Ky), IPO IO 3a3HAYAETHCS B OMMCI
BXIJIHOTO ITaKeTa JJOKYMEHTIB y ManepoBiii Ta/abo eaeKTpoHHIi Gopmi.

35. AnMiHICTpaTOp 3A1MCHIOE PEECTPAILII0 BXITHOTO MaKeTa JOKYMEHTIB HMUITXOM
BHECEHHS JIaHUX O CJIEKTPOHHOI 0a3m maHmx peectparii. [licis BHECEHHS MaHUX
CIIpaBl TMPUCBOIOETHCS HOMEP, 3a SKUM 3IIMCHIOETBCS 11 1AeHTU(IKAIS Ta SKHM
¢ikcyeTbes Ha OJIaHKY 3asBH 1 B OMKCI BXITHOTO MaKeTa JOKYMEHTIB.

Peectpamiss Ta oOnik 3asB, BXIJHUX NAKETIB JOKYMEHTIB Ta O(QOpPMIIEHUX
pe3ynbTaTiB HafgaHHs aamiHicTpatuBHUX nocayr B [IHAII ta fioro TepuropiansHOMY
H1PO3/1JI1 BEIEThCS LIEHTPaTi30BaHO.

36. Y pa3i KoM BXiIHUW TMakeT JTOKyMEHTIB OTPUMAHO 3acOo0aMH MOIITOBOTO
3B’S3Ky 1 BIH HE MICTUTh IH(OpMalli Npo NPUWHATHUA a1 cyO’€KTa 3BEpHEHHS
cnocid Moro MoBiIOMJIEHHS, aAMIHICTPATOp HE MI3HIIIE HACTYIHOTrO poOOYOro JHA
HaJCUJIa€ CyO’€KTOBI 3BEPHEHHS OIKC BXIJHOIO MakeTa JOKYMEHTIB E€JIEKTPOHHOIO
nomro  (Ta/abo  Horo  BIJCKAHOBaHy  KOIIK) YW  IHIIMMH  3aco0aMu
TEJIEKOMYHIKALIITHOTO 3B SI3KY.

37. Ilicna peectparii BXiZHOTO TaKeTa ITOKYMEHTIB aaMiHICTpaTop GopmMmye
CrpaBy Yy THamepoBid Ta e€JIeKTPOHHIM QopMi 1, B pa3l moTpedu, 3AIHCHIOE ii
KOITIFOBAaHHS Ta/a00 CKaHyBaHHS.

38. [ndopmariito mpo BUMHEHI Al aAMIHICTpPATOp BHOCUTH [0 JHCTa IIPO
MPOXOJPKEHHS CTPaBH y €NEeKTPOHHIN (popmi (KpiM BUMAAKIB, KO aIMIHICTPATOp €
cy0’€KTOM HaJaHHS aJMIHICTPATUBHOI MOCIyTH). JIMCT Mpo MPOXOMKEHHS CIpaBU
TaKOX MICTHUTBH BIJIOMOCTI IIPO IMOCJIOBHICTh i (€TarmiB), HEOOXITHUX JJIS HaJIaHHS
aJIMIHICTPATUBHOI TOCIYTH, Ta 3aJly4eHHX CYO €KTIB HaJaHHS aaMIHICTPATUBHUX
TIOCIIYT.

OnpaunoBaHHs cripaBu (BXiIHOT0 MaKeTa J0KYMEHTIB)

39. Ilicna BuMHEHHA AiM, mepeadayeHUX MyHKTaMu 27-38 IBOTO perjameHry,
aJMiHICTpaTOp 3000B’S3aHUI HEBIAKIAJHO, ajieé HE MI3HINIE HACTYIMHOTO POOOYOro
THSL 3 ypaxyBaHHSIM rpadika poOOTH cy0’€KTa HaJaHHS aJIMIHICTPATUBHOI TOCIIYTH,
Hajicnati  (mepegaTd)  BXIOHUW — MakeT JOKYMEHTIB  CyO0’€KTOBI  HaJlaHHS
aJIMiHICTPaTUBHOI TIOCTYTH, A0 KOMIETEHIIIi SIKOTO HAJCKUTh MHUTAHHS TPUHHSATTS
pILIEHHS y CIpaBi, MPO 10 POOUTHCS BIIMITKA B JUCTI PO MPOXOKEHHS CIIPABH 13
3a3HAYEHHSM Yacy, JaTh Ta HallMeHyBaHHs CyO’€KTa HaJaHHS aJMIHICTPAaTHUBHOL
MOCJIYTH, J0 SIKOTO ii HaJicaaHo.

40. [lepenaua cnpaB y maneposiii gopmi Binx LHHAII (fioro TeputopiaabHOTo
MIIPO3a1Ty) A0 CyO’€KTa HaJaHHS aJAMIHICTPATUBHOI TMOCITYTH 3IIMCHIOETHCS HE
MEHIIIE HIK OJIMH pa3 MPOTIroM poOOYOro JHs, MUIAXOM JOCTAaBKH IMpalliBHUKOM
[IHAII, wnancumaHHs BIJICKAHOBAaHMX JIOKYMEHTIB 3 BHUKOPHUCTaHHSM 3acoOiB
TEJIEKOMYHIKaIIITHOTO 3B’ 513Ky 400 B 1HIIIMH CIOCIO0.

41. Ilicns oTpumaHHS CIpaBU CYO’€KT HAJaHHS aJMIHICTPATUBHOI IOCIYTH



3000B’SI3aHMA BHECTH 3alKMC PO il OTpUMaHHS i3 3a3HAYCHHSAM JaTH Ta dacy,
Npi3BUIA, IMEHI, MO OaThKOBI BIAMOBIIAJBHOI MOCATO0BOI OCOOM 10 JHCTa PO
TIPOXOJPKCHHS CIIPaBH.

42. KoHTpoJIb 32 TOTPUMAHHIM Cy0’€KTaMU HaJlaHHs aJMIHICTPATUBHUX MOCIYT
CTPOKIB PO3IVISAY CIpaB Ta MNPUUHATTA PIIICHb 3IIACHIOETHCS aIMIHICTpATOpaMH
BIJIMOBIHO /10 PO3MO/ALTY 000B’SI3K1B 3a pimeHHsM KepiBHuKa [THAIL.

43. Cy0’eKT HaJaHHS aAMIHICTPATUBHOI MOCIYTH 3000B’ I3aHUIA:

CBO€YAcHO iH(OpMyBaTH KOOpJAMHATOPA IEHTPY MPO MEPEIKOAN Y JOTPUMAaHHI
CTPOKY PO3IJISIAY CHpPaBU Ta MPUUHATTI PIIICHHS, 1HII MPOOJIEMH, 1110 BUHUKAOTH ITiJ1
qac PO3TJISAY CIPaBH;

HajaBaTy iHMOpMaIlito Ha yCHUIN a00 MUCHhbMOBUMN 3amuT (y TOMY YHUCHI IIITXOM
HAJICUJIaHHS Ha aJpecy eJeKTpoHHOo1 momTh) aamiHictparopa IHHAII npo xix
PO3TIISAY CIIPABH.

VY pas3i BusiBiieHHS (haKkTy MOPYIICHHS BUMOT 3aKOHOJABCTBA IOAO PO3TIISILY
crpaBu (CTPOKIB HaJaHHS aAMIHICTpaTUBHOI mociayru Tomo) aaminictpatop [THAIIL
HEBIJIKJIAJTHO 1H(OPMYE TIPO 1€ KEPIBHUKA LEHTPY.

Ilepenaya BUXiTHOIO MaKeTAa JOKYMEHTIB Cy0’€KTOBi 3BepHEHHS

44. Cy0’eKT HaJlaHHA aJMIHICTPATHUBHOI MOCIYTH HEBIIKJIAIHO, ajleé HE Mi3HIIlIe
HAaCTymHOro pobodoro  ngHa  miciga  OQOPMIIEHHA  pe3yibTaTy  HaJaHHs
aJIMIHICTPaTUBHOI MOCITYTH, (POPMy€E BUXIAHHUIM MaKET JOKYMEHTIB Ta Mepeaae Moro a0
HEeHTpy (HOro TEepUTOPIAIBHOTO MiAPO3JAUTY), MPO II0 3a3HAYAETHCA B JIUCTI MPO
IIPOXOJIPKEHHS CIIPABH.

45. AIMIHICTpaTOp HEBIAKJIAIHO Yy JEHb HAAXOKEHHS BHUXIJIHOTO TAaKeTa
JIOKYMEHTIB TOBIIOMJISIE TIPO PE3yibTaT HAJAHHS aIMIHICTPATUBHOI MOCIYTH
Cy0’€KTOBI 3BEpPHEHHS y CITOCIO, 3a3HAYCHUH B OIMMCI BXIJIHOTO IMaKeTa JOKYMEHTIB,
3MIMCHIOE PEECTPAIIIIO0 BUX1THOTO MMaKeTa JIOKYMEHTIB IIUIIXOM BHECCHHS BIIMOBITHUX
BIJIOMOCTEH /10 JIMCTa PO MPOXO/KEHHSI CIIPaBH, a TAKOXK JI0 BIJIMOBITHOTO PEECTPY B
narnepoBiil Ta eNeKTpOHHIN dhopmi.

46. BuxigHuii makeT JOKYMEHTIB MepeaaeThesi cy0 €KTOBl 3BEPHEHHS 0COOUCTO
nig po3nucky (y TOMYy 4YHCHI HOro YHOBHOBaXXEHOMY IIPEACTaBHUKOBI) y pasi
Ipen’sBIICHHS ~ JIOKyMEHTa, M0 TMOCBiAuye ocol0y Ta/abo 3acBimuye HOTO
NOBHOBaXKEHHS, a00 y BHIAJKax, MepeadauyeHUX 3aKOHOIABCTBOM, IEPENA€ThCS B
THITUY TPUMHITHAUM 17151 Cy0’€KTa 3BEpHEHHS CTOCiO.

[Hdopmariiss mpo naTy OTpUMaHHS BHUXIJHOTO IMaKeTa JOKYMEHTIB Cy0 €KTOM
3BEPHEHHSI 3a3HAYAETHCSA B JIUCT1 MPOXOKEHHS 1 30€piraeThCsi B MaTepiajiax CIpaBH.

VY pa3i koau crnocoOOM OTpUMaHHS Pe3yibTaTiB HaJlaHHS aJAMIHICTPATUBHUX
nociyr o0paHo 3acoOM TOIITOBOTO 3B’A3KY, TaKUH JIOKYMEHT BKIJIQJA€ThCA B
PEKOMEHJIOBaHUM  JIMCT 3  TMO3HA4YKow  “‘AJIMIHICTpaTHBHA moOcCiIyra”, sika
npoctaBisierbesa npauiBHukoMm LHAIL 1 mepemaerbcs mnpeacTaBHUKY omneparopa
HOILITOBOIO 3B 43Ky 3@ HAKJIAIHOO, IT1]T IIATMHC.

47.Y pa3l He3a3Ha4YeHHS CyO’€KTOM 3BEPHEHHsI 3pYyYHOTrO JJISI HBOTO CIIOCO0Y
OTpUMAaHHS BUXIJHOTO IakeTa JOKYMEHTIB Ta/abo Horo HeorpumanHs B [[HAII



MPOTATOM TPhOX MICAIIB BIJAMOBIIHI JOKYMEHTH MEPENAOThCS CyO’€KTy HaJaHHS
aJAMIHICTPATUBHUX TOCIYT JJISI apX1BHOTO 30€piraHHs.

48.Y pa3l KoduM aaMIHICTpaTHBHA IIOCAyra HaJa€ThCd  HEBIKJIAIHO,
aJMIHICTpAaTOp LIEHTPY peecTpye i1HGOpMALI0 MPO Pe3yibTaT PO3IISAY COpaBd B
KypHaJIl B €JEeKTPOHHIM (opmi, HeraiHO ¢GopMye BHUXIJHHMM IMaKeT JTOKYMEHTIB Ta
nepeae Moro cy0’€eKTOB1 3BEPHEHHH.

49. BianoBigaIbHICTE 3a HECBOEYACHE Ta HEHAJIE)KHE HaJTaHHS
aJIMIHICTPAaTHBHUX TIOCIYT HECYTh Cy0’€KTH HaJaHHSA TaKHX IOCAYr Ta B MEKax
MOBHOBa)XEHB aMiHICTpaTopH 1 kepiBHUK [{HAITI.

50. Indopmariiss mpo KOXKHY HaJlaHy aJMIHICTPATUBHY IIOCIAYrYy Ta CIpPaBy y
narnepoBiil (korrisi) Ta/abo eneKTpoHHIN (BiACKaHOBaHI JOKyMEHTH) (popmi, 30Kpema
3asiBa Cy0’€KTa 3BEPHEHHsI, pe3yJIbTaT HaJaHHS aIMIHICTPATUBHOI MOCIYTd Ta 1HIII
JOKYMEHTH, BU3HAUY€HI YEpKachKOIO MICHKOIO pajiolo, 30epiraloTbcsi B MPUMILICHH]
[IHAII, #ioro TepuTopiaabHOro MiApO3/LTY.

V pa3i HajaHHS aJAMIHICTPATHUBHOI MOCIYTH 3a JOMOMOIOI0 JE€PKaBHUX PEECTPIB
1H(OopMaIis PO MOCIYTy 30€pIraeThCs y BIAMOBIAHOMY PEECTPI.

VYci marepianu crpaBu 30epiraroTbesl 'y CyO0’€KTa HaJlaHHS aJMIHICTPATHUBHOL
HOCIYTH.




